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Position:      Mill & Quarry Manager 
Location:     Canaan, CT 
 
Minerals Technologies Inc. (MTI) is a resource- and technology-based company that 
develops, produces and markets worldwide a broad range of specialty mineral, 
mineral-based and synthetic mineral products and related systems and services. The 
Company has four reportable segments: Specialty Minerals, Performance Materials, 
Refractories and Energy Services. 
 
The Specialty Minerals (SMI) segment produces and sells the synthetic mineral 
product precipitated calcium carbonate (PCC), mines mineral ores and processes and 
sells natural mineral products, primarily limestone and talc. This segment's products 
are used principally in the paper, building materials, paint and coatings, glass, ceramic, 
polymer, food, automotive and pharmaceutical industries. 
 
MTI provides a business environment and promotes a culture that encourages all 
employees to contribute to our success. We have long been committed to the 
recruitment and advancement of the most talented and qualified people. We 
recognize that MTI’s ability to provide the highest caliber of products and services is 
enhanced by a workforce that reflects the diversity of the communities and countries 
in which we work. 
 
We currently have an exciting opportunity for a Mill & Quarry Manager at our 
Canaan, CT location.  The Mill & Quarry Manager, under general supervision, is 
responsible for: (1) planning and directing all mining operations at the Canaan Plant; (2) 
participating in financial planning (budgets) and cost control in the area of responsibility; 
(3) initiating, planning and executing process improvements, hazard and nuisance 
controls, reclamation, waste and cost controls and operating upgrading; (4) 
administering the safety and employee relations program in the Mill and Quarry; (5) 
ensuring compliance with all applicable government regulations; (6) handling 
community relations issues pertaining to the Mill and Quarry; (7) applies for and 
manages all permits and (8) responsible for Operational Excellence effort to reduce 
waste and continuously improve all manufacturing operations.  He directs all operations 
in a manner that enhances and fosters employee engagement while meeting production 
and customer needs. Regularly interfaces with Sales and Marketing to ensure customers’ 
needs are being met.  Must drive working with High Performance Work Systems 
approach and be extremely proficient at working in a team environment and developing 
subordinates to operate in a team environment.  Works safely and actively promotes the 
safety culture and philosophy of MTI in all work activities. 
 
 
Position Details: 
Production 
1. Understands and interprets geological controls and forecast quality issues. 
2. Ensures the stone feed to the SCD meets established quality standards, fully utilizing 

recognized control systems and procedures.   
3. Prepares schedules and operating instructions in areas and ensures a satisfactory 

supply of materials and supplies necessary to meet scheduled commitments and 
product inventory levels in the operation. 

4. Requisitions the necessary maintenance to keep equipment and facilities in 
satisfactory condition; provides scheduling necessary to least interrupt production 
flow. 

5. Maintain survey and level control throughout Quarry. 
6. Developing subordinates, directing, training, supervising, scheduling and overall 

management of the Mill to ensure quality output at minimum cost.  Coordinates 
with Quality Assurance to ensure products are produced in accordance with 



customer specifications, ensures compliance with in-process testing and sampling 
and ensures customer satisfaction.  Designs and engineers capital projects 
directed toward expansion and improvements in efficiency and cost control.  
Monitors and evaluates existing systems and processes to make 
recommendations for efficiency improvements. 

7. Maintains production rates to best utilize equipment and labor while managing 
costs to budget. 

8. Assists in the design of, and generates cost estimates for maintenance, 
production and portions of all capital projects at the Canaan facility.   

 
Financial Planning and Cost Control 
1. Recommends to management, after evaluations, new equipment, and facilities. 
2. Helps in the development of capital and operating budget in the area and is directly 

responsible for the departmental budget. 
3. Controls all direct labor and materials cost in the area, recognizing the importance 

of fiscal budgetary balance. 
 
Process Improvements and Operational Upgrading 
1. Helps initiate, plan, and execute special projects and evaluations, process 

improvements, hazard and nuisance control, reclamation, waste and cost control 
and operations upgrading. 

2. Keep areas of latest developments in mining techniques as they apply to the 
operation. 

3. Recommends to management, after evaluation, new equipment, and facilities. 
4. Develops long and short term mine plans and an effective drilling program to define 

the reserve base and ensure the long-term future development of stone. 
 
Safety and Personnel  
1. Helps initiate, plan, and execute special projects and evaluations, process 

improvements, hazard and nuisance control, reclamation, waste and cost control 
and operations upgrading. 

2. Develops and maintains a high degree of morale within the area and promote good 
communications within the department and with other parts of the Plant and 
Company. 

3. Maintains explosive records, inventories and permits in compliance with Federal and 
State regulations. 

4. Makes every good faith effort to achieve Departmental EOA objectives and ensures 
that personnel practices are fair and consistent with governmental regulations. 

 
Operational Excellence 
1. Maintains and audits Standard Work for all areas of operations.  Ensures standard 

work is the basis for all new hire training and is followed by all employees. 
2. Through an effective management style and a team environment, fosters employee 

engagement and encourages worker suggestions for waste elimination, safety and 
process improvement.  Uses Kaizen events to solve problems and achieve 
permanent corrective actions. 

3. Makes business decisions using daily management and attainment of Key 
Performance Indicators (KPI’s).  Develops an effective daily gemba walk that 
supports daily management and employee engagement. 

4. Manages OE metrics for all assigned areas and conducts monthly audits to ensure 
compliance and continuous improvement in accordance with Corporate goals and 
guidelines. 

 
 
 
 
 



Principal Working Relationships 
1. Works closely with the Works Manager, in the planning and scheduling of production 

operations. 
2. Works with Engineering Manager to ensure proper preventive and corrective 

maintenance.  Helps promote routine maintenance, new construction design and 
scheduling, and a continuity of basic plant services. 

3. Works with Accounting in the periodic construction of budgets and the reporting of 
periodic cost control data in the area. 

4. Works with the Corporate Geologist and Consultant in Quarry development. 
5. Works with Human Resources in the promotion of safety (personnel and facility) and 

the effective handling of industrial relations in the area. 
 
*This is considered a safety sensitive position therefore will be subject to 
random drug testing as required. 
 
Qualifications and Experience: 
Education & Experience: 
Bachelor’s degree, preferably in Geological Engineering and a minimum of five years of 
production related experience in an industry related field and experience in diverse 
functional roles.  The Mill and Quarry manager should possess a well-developed business 
understanding, customer focus for both internal and external customers, strong oral and 
written communication skills.   Required to be a Certified Engineer and possess the 
following skills to perform the duties of the Quarry Manager: AutoCAD, Computer 
generated mine models, Drafting skills. 
 
Working Conditions: While performing the duties of this job, the employee is regularly 
conducting work in a controlled office environment, sitting at a desk.  On a frequent 
basis, there may be exposure to plant areas, which include exposure to outside 
weather conditions as well as loud noise from equipment and dust from production 
processes.  The employee is expected to be self-directed, take initiative and be 
persistent when appropriate to accomplish necessary duties and keep busy without 
prompting.  Additionally, the employee is expected to be adaptable/flexible to 
changing work assignments, have a high level of integrity, dependability and self 
control to maintain composure, perform multiple tasks at once, learn and memorize 
procedures, manage time effectively and efficiently, meet established deadlines, 
display a cooperative attitude, read, understand and follow all company and safety 
policies/procedures, and attend/use all required training.  Ability to travel is preferred. 

Physical Demands: While performing the duties of this job, the employee must be able 
to remain in a stationary position up to 50% of the time.  The person needs to 
occasionally move about the office to access file cabinets, office machinery and test 
equipment.  Constantly operates a computer and other office equipment such as 
copier and computer printer.  Frequently required to ascend/descend on ladders and 
be able to work off of elevated surfaces.  The employee will require frequent 
communication with managers, employees and maintenance technicians.  The 
employee is occasionally required to stand; walk; reach with hands and arms; climb or 
balance; stoop, kneel, crouch, or crawl; and taste or smell.  The employee may 
occasionally work in temperatures above 100 degrees and below 32 degrees and also 
will frequently walk on slippery or uneven surfaces.  The employee occasionally will be 
required to lift up to 50 lbs. and will frequently lift and/or move up to 25 lbs. Specific 
vision abilities required by this job include close vision, distance vision, color vision, 
peripheral vision, depth perception, and ability to adjust focus.   

 
 
 
 
 



What We Offer:  
• Competitive pay, commensurate with experience 
• Health/Dental/Vision plans  
• 401k company match  
• Life Insurance   
• Short Term Disability & Long-Term Disability 
• Educational Assistance 
• Employee Assistance Plan 

  
Submit resume via email to MTIRecruiter1.NorthAmerica@gmail.com, fax to 610-882-1385 or mail 
to North American Recruitment/HR Global Business Services, Specialty Minerals Inc., 1 Highland 
Avenue, Bethlehem, PA 18017. EOE www.mineralstech.com 

*Due to the volume of resumes we receive, only candidates meeting position requirements will be 
contacted.  

 

 

http://www.mineralstech.com/

